
 1 

St George's, University of London 
 

Procedure for Consideration for a Final Discretionary Attempt at an 
Assessment  

(Effective from 1 January 2022) 
 

Approved by Senate, 1 September 2021 
 
 
1. Introduction 
 
1.1 This procedure is prescribed by Senate in accordance with paragraph 4.10 of the 

General Regulations for Students and Programmes of Study.  
 

1.2 This procedure covers consideration for a final discretionary attempt at an 
assessment or assessments following failure, where this is provided for in the 
Programme Regulations.  This is an academic judgement made as part of normal 
student progression decisions, and is not therefore an ‘appeal’. 

 
1.3 The Academic Registrar or his/her nominee is responsible for providing guidance to 

students and others on the operation of this procedure, including guidelines on the 
criteria which are taken into account by the Discretionary Panel.  Any doubt over the 
interpretation of these procedures or any matter on which these procedures are silent 
shall be determined by the Chair of Senate. 

 
1.4 Students wishing to make a representation under these procedures may wish to 

obtain guidance from the President or Vice-President (Education and Welfare) of the 
Students’ Union, their personal tutor(s), and current publications available on the St 
George’s website. 

 
1.5 In this procedure any named officer may delegate her or his responsibilities to 

another member of St George’s; similarly, the procedure shall not be invalidated by 
an officer of St George’s acting in the place of another named in these regulations 
where circumstances make this expedient. 

 
 
2. Discretionary Attempt (Fast-Track Route) 
 
2.1 A candidate who has not passed all required assessments by the end of an academic 

year, at second attempt, will be eligible to be considered for a discretionary third 
attempt where this is provided for in the relevant Programme Regulations.   

 
2.2  Programme-specific fast-track criteria will be published alongside Programme 

Regulations and Schemes of Assessment. 
 
2.3 Students who meet the fast-track criteria do not to need to apply to a Discretionary 

Panel for a third attempt. Boards of Examiners have the authority to approve a 
discretionary third attempt where a student meets programme-specific fast-track 
criteria. Entitlement to a third attempt will be confirmed by the Board of Examiners.  

 
2.4  The Board of Examiners will, in conjunction with the Examinations Team and/or 

Course Administrator, notify students of the decision of the Board of Examiners within 
3 working days of the Board of Examiners meeting. 
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2.5  Students who have been granted a fast-track third attempt by the Board of Examiners 
must accept the offer of a third attempt in writing normally within 5 working days of 
notification of the decision. Students who do not provide written acceptance, will be 
ineligible to make a further attempt at the failed assessment(s) and will have their 
registration terminated. 

 
2.6 Students who do not meet the programme-specific fast-track criteria, will be required 

to make an application in writing to the Discretionary Panel for a third and final 
attempt (see paragraph 3). 

 
 
3. Discretionary Panel (Full Consideration Route) 
 
3.1 A student who has not met the criteria for a fast-track attempt (see paragraph 2) will 

be entitled to make a written application requesting consideration for a final 
discretionary attempt at an assessment or assessments following failure, where this 
is provided for in the relevant Programme Regulations. This shall be undertaken by a 
‘Discretionary Panel’, as appointed by Senate. The meeting of the Panel will be held 
either in person or remotely. 

 
3.2 The Panel shall normally complete its consideration and notify the student of the 

outcome within six weeks of the notification to the student of assessment failure. 
 
3.3 The Discretionary Panel shall consist of: 
 

(a) The Vice Principal, Dean, Deputy/Associate Dean or Course Director in the 
Chair; 

(b) The Chair of the Board of Examiners OR the Chair of the sub-Board of 
Examiners OR the Assessment Lead for the section of the course from which 
students are to be considered; 

(c)  One member of the Board of Examiners, preferably a responsible examiner 
for the section of the course from which students are to be considered; 

(d) A member of academic staff not primarily concerned with teaching or 
examining the programme. 

 
 The clerk to the Panel shall be the Academic Registrar or his/her nominee. 
 
3.4 A student to be considered by the Discretionary Panel shall be required to submit a 

statement outlining any grounds on which a discretionary last assessment attempt 
should be granted and any supporting evidence. The student shall be permitted not 
less than 10 working days in which to prepare and submit an application using the 
Discretionary Attempt Application Form. The factors which may be taken into account 
by the Discretionary Panel are set out in the ‘Criteria in respect of applications for a 
final discretionary attempt’ document. 

 
3.5 A student who does not meet the requirements of paragraph 2.3 and who does not 

make an application to the Discretionary Panel, will not be permitted a third 
discretionary attempt and will have their registration terminated. 

 
3.6 The Discretionary Panel shall have available to it the student’s application and any 

other supporting evidence provided; copies of the student’s assessment marks and 
copies of any other relevant information from the student file.  
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3.7 A meeting of the Panel may consider more than one student. Students shall not have 
the right to appear in person before the Panel, as the process is one of academic 
judgement made as part of normal student progression decisions. 

 
3.8 The decision of the Panel, with reasoning, shall be sent to the student in writing by 

the clerk to the Panel within 5 working days of the Panel’s meeting. 
 
 
4. Appealing the Decision of the Discretionary Panel 
 
4.1  A student not permitted a final discretionary attempt at an assessment or 

assessments, and whose registration will therefore be terminated, may request the 
Chair of Council or his/her nominee to review the case and establish an Appeals 
Committee, on one or more of the grounds specified in paragraph 4.2 below. Notice 
of appeal must be lodged in writing with the Director of Governance, Legal and 
Assurance Services normally within 10 working days from the date of notice of the 
decision of the Panel.  The Director of Governance, Legal and Assurance Services or 
her/his nominee will act as Clerk. 

 
4.2 The Chair of Council or his/her nominee shall establish an Appeals Committee if he or 

she considers that one or more of the following grounds apply: 
 

(a) there is new relevant and substantial evidence available which could not 
reasonably have been brought to the attention of the Discretionary Panel; 

(b) there has been a procedural irregularity during the operation of the earlier 
stages of the Discretionary Panel Procedure that is sufficiently serious to 
warrant the establishment of an Appeals Committee to review the decision of 
the Discretionary Panel; 

(c) the decision of the Discretionary Panel was manifestly unreasonable. 
 
If an Appeals Committee is to be established the student shall not be permitted to 
return to his or her studies pending the Appeals Committee hearing, save in 
exceptional circumstances at the discretion of the Chair of Council or his/her 
nominee.  
 

4.3  The procedure for the appointment and conduct of an Appeals Committee shall be as 
specified in the document ‘Student Appeals Committee Procedure’ approved by 
Council. Students requesting an appeal under this procedure should write a short, 
focussed statement setting out the grounds for the appeal and should only include any 
new evidence that has not been previously presented and which supports the written 
statement. 

 
4.4 The decision of the Chair of Council or his/her nominee and/or the Appeals 

Committee on behalf of the Council, shall be final and shall conclude St George’s 
internal procedure.  The Director of Governance, Legal and Assurance Services or 
his/her nominee shall inform the student in writing of the decision and issue a 
Completion of Procedures (CoP) letter within 10 working days of this decision being 
taken. 

 
 
*These procedures will not be invalidated if the role title named in the procedure has 
changed or a nominee acts in the place of another named in the procedure. 


