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	DISCRETIONARY ATTEMPT APPLICATION FORM 
Full Consideration Route – For use from 1 January 2021

This form is not intended for use by students who have met the programme-specific fast-track criteria in accordance with Paragraph 2 of the ‘Procedure for Consideration for a Final Discretionary Attempt at an Assessment’.

This form is intended for use by students who are required to make an application to a Discretionary Panel in accordance with Paragraph 3 of the ‘Procedure for Consideration for a Final Discretionary Attempt at an Assessment’


Students who have not met the criteria for a fast-track attempt will be entitled to make a written application for a final discretionary attempt where this is provided for in the Programme Regulations. A ‘Discretionary Panel’ will decide whether or not to approve a third and final attempt. Students wishing to make an application under this procedure may wish to obtain guidance from the President or Vice-President (Education and Welfare) of the Students’ Union. The deadlines for making an application to the Discretionary Panel are available on the Student Conduct and Compliance section of the website.

Before completing this form, students should refer to:

· Procedure for Consideration for a Final Discretionary Attempt at an Assessment - Full Consideration Route (Paragraph 3)
· Discretionary Panel Frequently Asked Questions (FAQs)
· Criteria in respect of applications for a final discretionary attempt 
These documents can be accessed via the Procedure for Consideration for a Final Discretionary Attempt at an Assessment webpage:

https://www.sgul.ac.uk/for-students/your-academic-life/student-conduct-and-compliance/student-procedures/procedure-for-consideration-for-a-final-discretionary-attempt-at-an-assessment.aspx
IMPORTANT NOTE: A student who does not meet the requirements of paragraph 2.3 (i.e. has not been granted a fast-track attempt) and who does not make an application to the Discretionary Panel, will not be permitted a third discretionary attempt and will have their registration terminated.
Personal details

	Title (Mr, Miss, Ms, Mrs, Dr etc)


	Forename/First name:



	Surname/Family name:


	Telephone number:



	St George’s email address (official correspondence address): 


	Address to send outcome letter:



	Personal email address
	


Programme Details
	Programme of Study (e.g. BSc Physio, MBBS4, MBBS6 (INTO) etc):

	Year of Study:


	List the assessments/modules for which you are requesting a third and final discretionary attempt.
*Where a module consists of more than one component, clearly state which component(s) you need to repeat at third attempt. For example: written examination, placement X, research project, OSCE, ICA.
*MBBS students are required to repeat the year in full including all teaching and assessments in accordance with Programme Regulations and SoA.
	


Personal Statement

Write a short focused personal statement in the box below. Refer to relevant information and clearly set out a timeline of events. Your responses should be word processed, clear and concise. Ensure you include all information you wish to be considered and provide evidence where it exists. The word limit is 1,000 words. 
	You may want to refer to:
· Your overall pattern of performance during the course (e.g. unexpected dramatic decline);

· How your preparation went for the assessment 

· Your attendance and engagement since admission to St George’s
· Mitigating circumstances that may have contributed to your failure
· How you might succeed at in future if you are granted a final attempt - what will be different, what will you do, what support will you access?

	


Mitigating Circumstances
If you experienced serious and unforeseeable mitigating circumstances during the examination period which you felt adversely affected your performance then you should have already informed St George’s of your circumstances in accordance with the General Regulations for Students and Programmes of Study, paragraphs 10.4, 11.11(v) and 14.2.
It would be unusual for the Discretionary Panel to take previously unreported mitigating circumstances into account. This is because the General Regulations make it clear that they should be declared before the examination (if students are aware of mitigation in advance of the test date) or to the Academic Registrar (via the Examinations Team or Programme Team) should you be affected during the examination.

	SECTION ONE
*Did you submit a Mitigating Circumstances Form?  
If you answered ‘yes’ to this question, your Mitigating Circumstances Form and evidence will be obtained from your student file and presented to the Discretionary Panel for consideration. You should NOT fill out Section 2 below.
*Did you make your mitigating circumstances known to the Board of Examiners? 
If you answered ‘yes’ to this question, your deferral request (pre test-date) or letter to the Board of Examiners (post test-date) will be requested from your Programme Team and presented to the Discretionary Panel for consideration. You should NOT fill out Section 2 below.
If you answered ‘no’ to this question, complete Section 2 (if relevant to your application)
	Yes  FORMCHECKBOX 

No    FORMCHECKBOX 

Yes  FORMCHECKBOX 

No    FORMCHECKBOX 


	SECTION TWO 
The Discretionary Panel will need to satisfy itself that:
· That the circumstances you have referred to in your personal statement are true. You are therefore required to submit supporting evidence (such as medical certificates, death certificates etc) in order to satisfy the panel of the veracity of your mitigating circumstances. Self-certification of illness is NOT acceptable. Medical documentation must cover the date of the assessment you require a discretionary attempt for.
· That the circumstances would have affected your ability perform to your full ability.

	Please specify the supporting evidence you have attached/enclosed
	Evidence Supplied

(please tick)

	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 



Academic References 

Students may supply up to two academic references. You are required to approach your referees directly to and submit the references provided alongside your application. 
	
	References attached/enclosed

(please tick)

	Referee 1 name:
	 FORMCHECKBOX 


	Referee 2 name:
	 FORMCHECKBOX 



Declaration 
By submitting this form, I declare the information I have given to be true. 
I am aware that making a false declaration in order to receive special consideration will be considered an assessment offence in accordance with General Regulation 12.1(j) or ‘misconduct’ in accordance with General Regulations 20.2 and 20.3.

I understand that the University regards the submission of an untruthful application as a serious disciplinary offence and may result in the initiation of an investigation under the relevant student procedure. 

I also confirm that I consent to having my personal data processed, by such academic and administrative staff as may be necessary, for the purpose of processing my case. My personal data may include, amongst other information, any relevant medical information which I have provided as evidence in support of my application.
Signed 










Date 
…………………………………………………………………………………………………………………………………

Format for Submitting Application Forms and Evidence

The Student Conduct and Compliance Team receive a large number of applications each year.  To assist with the collation of documents, students are asked to provide documents in the following order:

1. Discretionary Panel Application Form

2. Evidence (eg medical reports, death certificates, major extra-curricular contribution etc)

3. Academic References (no more than 2) 

4. Other supporting documents

For administrative purposes, entitle your PDF:  “SURNAME_FIRST INITIAL Discretionary Panel Application”
*Students submitting their application electronically should provide a single PDF containing all the documents for the Panel. 

*In accordance with the General Regulations, all application forms and subsequent correspondence relating to your discretionary panel application should be submitted via your St George’s email account (e.g. XXXX@sgul.ac.uk or xxx@sgul.kingston.ac.uk or XXXX@uni.ac.cy).
*For administrative purposes, students submitting their application in hard copy by post or in person should not staple documents together or put them in a folder.
Once completed, this form and all supporting documentation should be signed and submitted as follow:
UK Students Only
By Email: discretionaryattempt@sgul.ac.uk  as one PDF attachment – see guidance above)
Students are strongly advised to use a registered/signed for postal delivery service and retain your proof of postage.
UNic Students (please ensure that you are using the correct form)
In person: Registry Office for the attention of Ms Hero Glykys
By Email: Glykys.h@unic.ac.cy  (preferably as one PDF attachment - see guidance below)
By Post: Registry (Ms Hero Glykys)

University of Nicosia Medical School

93 Agiou Nikolaou Street, Engomi

P.O. Box 24005

1700 Nicosia, Cyprus
Students are strongly advised to use a registered/signed for postal delivery service and retain your proof of postage.
For internal purposes only:


Date Received:


Evidence Provided: 


� Yes � No
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