Guidance for Personal Tutors using My Progress to record attendance for Personal Tutor Meetings
All students are expected to have at least two meetings/communications with their Personal Tutor during T, P and F Year, one of which must be face-to -face.  This  is mandatory and included in the assessment for Dr as Professional (DaP).  While face to face meetings are prefereable, if it is inconvenient due to the requirements of the student’s clinical placements to meet in person, and both tutor and tutee agree, one of these meetings/communications can be via telephone or e-mail.  Attendance for these meetings will be recorded using the My progress online recording system.  All T, P and F year students have access to My Progress via their personal account on their electronic devices.  Personal tutors do not have direct access to this. Students are therefore responsible for making sure their attendance is signed off.   Additional tutor meeting notes may be recorded and kept securely elsewhere but do not need to be submitted.  The purpose of these guidelines is to illustrate the process for completing the attendance sign off on Myprogress for both the face-to-face meeting, and distance meetings (telephone/e-mail). 
Face-to-face meetings
If you have a face-to-face meeting with your personal tutee the assessment must be completed on the student’s device.  The student should open the My Progress document and hand you their device with the My Progress form on it.  It will look like this:
[image: ]
The tutee’s name will be at the top of the form (as indicated by the purple box in the image above).  
The current date will be populated automatically (as indicated by the green box in the image above) however you can amend this by clicking in the box.
All of the items have a tick box format, and you are not required to write any text. Please contact the Personal Tutor Lead directly by e-mail if there are any issues you or the tutee think she should be informed of or wish to discuss further.  Once you have completed the form, you need to click the red ‘Finish’ button in the bottom right-hand corner (highlighted by the orange box in the image above).
After you have clicked finish, the following screen will appear:

[image: ]


Please click the green ‘Complete this response’ button.   

The following screen will then appear:
[image: ]


You need to fill in your name and email address then click the blue ‘Complete this assessment’ button. You are then taken to the following screen where you can see the completed form in full:

[image: ]
You will then receive email receipt from myprogress@sgul.ac.uk to verify that the meeting has taken place which looks like this:
[image: ]

Please ignore the mail scanner warning here. The green circle above indicates where your name as the assessor should be and the name of the student should be indicated. Receipt of this email is confirmation that you have completed the Personal Tutor Meeting Form with your tutee. If you receive an email like this but you DID NOT complete the form with the tutee named (highlighted in grey in image above) then please forward the email to myprogress@sgul.ac.uk to inform us of this.

Recording meetings/communications held by telephone or e-mail

If you have a mandatory Personal Tutor communication by telephone or e-mail rather than face-to-face, this should also be recorded using My Progress.  The student needs to open the form on their device and press the red ‘Finish’ button in the bottom right-hand corner of their screen without answering any of the questions. After they have clicked the finish button they will be taken to the following screen:
[image: ]
The student needs to click the blue ‘Email this assessment to your observer to complete later’ button (highlighted by the purple box in the image above).  They will be taken to the following screen where they should type in the Personal Tutor’s name and email address and click the green button ‘Email this assessment to your observer to complete later’ (highlighted by the orange box in the image below).  
[image: ]


You will then receive the following email:
[image: ]
Please click the link in the email.  You will then be taken to the following screen:

[image: ]
You need to check that the student’s name (highlighted above in the pink box) is correct and then enter your names and email address (the one you received the link to).  Then please click the blue ‘Continue this assessment’ button.
The form will then appear on the screen.  Please complete this and then click the red ‘Finish’ button in the bottom right-hand corner. Once you have clicked ‘Finish’ the following screen will appear:

[image: ]


You then click the green ‘Complete this response’ button and the screen will change to:
[image: ]

Click ‘OK’ to complete the process and the final screen will appear.  

[image: ]

You will then receive the same confirmation email as before (as if the form had been completed with the student on their device).
Thank you for your co-operation.  
Please let us know if you have any problems using My Progress. You can contact the My Progress team directly or the Personal Tutor Lead or Personal Tutor Administrator via - mbbs_personaltutoradmin@sgul.ac.uk
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This assessment was assessor validated
& Mentor/ Assessor name: Emma Dyer
EMentor/Assessor email: edyer@sgul.ac.uk

PART A

Section 1

FY Personal Tutor Meeting Form Questions

Itis compulsory that students have two communications with their Personal Tutor per year including at lleast one face.
to face meeting. This will be monitored as part of the Dr as Professional (DaP) domain.

Date of meeting/communication:

Your response:

18/07/2019

Student attended/responded in a timely and professional manner?
Options:

o Yes

.No

Type of communication (please tick one):
Options:

« Face-toface.

o Telephone

« Email

Please confirm that student’s sacial circumstances have been discussed (financial situation, personal and family issues,
mental and physical health, accommodation:

Options:

o Yes

.No

Please confirm that student’s academic progress has been discussed. Please consider:
Attendance

Workplace assessments

Development of clinical and management skill

Student Selected Component (SSCFY)

Elective - plans for elective and arrangements for home tutor (if required)

Exam preparation - including Prescribing Safety exam (PSA), Knowledge Proficiency Test (KPT) & OSCEs
References for Foundation Programme.

Career ambitions/aspirations - signpost Careers Adviser if necessary
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HOME  INSERT  DESIGN  PAGELAYOUT  REFERENCES ~ MAIINGS  REVEW VW  UNIT4 WORDERATOR

Documentl - Wor

% Cut . B B P—
it BB Cony (Calbri @ocy) ~[11 | A &7 A2~ | R 209 | nasbeene Assbeene AaBbC( AsBbcel AQB| asebcer acsbeepc aaBbcd acsbcco. maBbCDe AaBbCcD AuBLCCD( AMBSCDL AABBCCDL  AaBbCD:
e pamer B T U reex X AW A~ TNomal | TNoSpac.. Headingl Heading? Ttk  Subtile SubtleEm.. Emphssis Intensef. Stong  Quote IntenseQu. SubtieRef. IntenseRe.. BookTile
Cipboara 5 Font 5 Paragraph 5 syies 5
m TGRS SRS S SN S R R T T TS

-

Current date entered automatically but can change if click in date box.

I

Once you press finish (bottom right hand corner)

1

1

2

5

A

5

3

Need to dlick ‘complete this response’ then need to complete:

2

0

)

‘Then click ‘complete this assessment’

(r—

i Find -

2 Replace

I} Select -

Editing -
®

myprogress@sgul.ac.uk

Dear Emma Dyer,

- x

You completed an obsenvation of Emma Embleton us.

[> X 0n 18 Jul 2019 12:24 you were recorded as having.

B

-—————+ 100%




image5.png
Vivienne Parry OBE fo give firs' X | ™ emmacdyer@yah G The Fiver | Steve Bames's authc X | esc The Open 2019 first round: Ro X | #+¢ Leax Inbox - edyer@sgul-ac.uk - Outlook e - ]
= HOME  SEND/RECEVE  FOLDER  VIEW  ESET
<« c @ ® ¥ @ nhttps://sgul.mkmapps.com/myprogress/Responses/viewResponseQti2 L.aspx?userld=3ad8adad-a778-4882-8b14-b7fea375b7ch&res 5] 7| | Q search Lo @ = PN PR - - u
7 Bonoe 3¢ Q @ €3 2 Mectng [ Eectve €5 To Manager w‘ pa @ ﬂ =) Search People
2§ Most Visited @) Getting Started () Coffee with our CO0... 3\ Latest Headlines [ Myprogress™ o GMC | GMC Connect T P Year Homepage 201... () SGUL AV Bookings {3 Canvas Kl Room6.22019xisx Kl Reception Rota Dece... [5) The Monday Debrief @) AFC Handbook £3 Emma Summer 2019 P... % Clean Up~ € 5 7 1 Team Email v Done =1 = 2 Address Book
New New Delete  Reply Reply Forward [55]yiore « P Move Rules OneNote Assign Unread/ Categorize Follow Store
i o e e Suunk oy Reply EMore~ | Reply &Delete ¥ Create New ove Rl foriii A
;J Emma Embleton - FY Personal Tutor Meeting Form 2 New Detete Respond Quick steps 5 Move Tags Find Addins ~
1| 18.0uy 2019, 12:24 - Set by MBBS Course Admin on 17 Juy 2019 B X
- : . H Search Current Mailbox (Cti-B 5[ Conent Viilbox_~ €2 Reply €2 Reply All €} Forward ‘ July 2019 ,
This assessment was assessor validated Al U d i Thu 18/07/2019 12:25
. nrea Date *  Newest " - MO TU WE TH FR SA SU
@ Dashboards & Mentor/Assessor name: Emma Dyer 4 edyer@sgul.acuk o
ST | mmentor/Assessor email: edyer@sgul.ac.uk 4 Today myprogress@sgul.ac.uk %25 % 273890
Infected tems
[ Assessments L myprogress@sgul.acuk You completed an observation of Emma Embleton using Myprogress 2 e s a7
—_— PART A b Deleted ltems You completed an observation of Emma Embleton using ... 12:25 8 14
@ Completed assessments N b Archive Dear Emma Dyer, To  Emmz Enbleton 15 2
T | sectiont oo @ Ciick here to download pictures. To help protect your privacy, Outiook prevented automatic downlozd of some pictures in this message.
rafts T = -~ 2 E
99 Feedback e
FY Personal Tutor Meeting Form Questions = Its@squl.acuk = » N
Gallery Itis compulsory that students have two communications with their Personal Tutor per year including at least one face b Conversation History SGUL #314306] Helpdesk: Panopto 250672019 Dear Emma Dyer, Today
— to face meeting. This will be monitored as part of the Dr as Professional (DaP) domain. =iz HIEmm3, If you go on the relevant module on Canvas and Graduation Al day
& Resources Date of mesting/communication: b DAP On 18 Jul 2019 12:24 you were recorded as having completed an observation of Emma Embleton using the FY Personal Tutor 300 NN
i progrem Bromorts || | Your responser EPM Meeting Form 2 form. This email has been sent to you as a record that this observation was recorded and you can view the contents 1us0 SRS
P! ! b FYear of the submission by logging into Myprogress at MailScanner has detected a possible fraud attempt from
18/07/2019 b GMC "'u2314501.ct.sendgrid.net" claiming to be https:/sgul mkmapps.com/myprogress. Tomorrow
Junk Email XN P vear Committee
B EEREEa 1 you have any questions or concers about this email please contact myprogress@sgul ac.uk directly. 1 =TT
Student attended/responded in a timely and professional manner?  MBES General e [T
Options: I MSPE s
= Monday
B CeIz The Myprogress team — myprogress@sgulac uk Jabna AL 22/07/2019.26/07/2019
oNo b Vear P
Personal 1000 || P Year DaP PGC Meeting UK/UNic
b Postgraduate hitps:/z00m.us/yBL1T11244
Type of communication (please tick one: b Prizes 1300 [] ACP prep - update my presentati..
Options: RSS Fecd: 1400
b SGUL General
o Face-to-fa Tuesday
acetoface bsIT Jabna AlL 22/07/2019-26/07/2019
» ot 0930 A WHNPAOSCER
OTEEIz BT 11:00 || Elective meeting
Email Tor T8
b UKFPO FEENI P vear Resit DAP Grading Comm
L] e g ——
o frm that students social circumstances b discussed (financial situati . b Search Folders
lease confirm that student’s sacial circumstances have been discussed (financial situation, personal and family issues, Wednesday
mental and physical health, accommodation): Jabna AL 2207/2019-2607/2019
e b ClinTeach Day My Progress B N o
Options: My B v ooas | intervews for P Year Cooramator
To e Confirmed
o Yes » Information Transfer ) Your Myprogress password has been reset 17 minutes ago 0930 || St George's Universty - MBS P...
A 1 SGUL #314143] SGUL ePortfolo Services: Log on 23 doys ag0 0942 21/ (Hunter Wing, Second Flo...
o No 1> SSCFYadmin SSCFYadmin WHATS NEW | &) your Myprogress password has been reset 27 days ago 11:37
WAL 1 1SGUL #306595] SGUL ePortfolo Services: Catheter obsenvtion 020572019 1224
ATIACHMENTS | € [SGUL #307726] SGUL ePortflio Senices: Surgery Placement Sign Off 290472019 1453
Please confirm that student’s academic progress has been discussed. Please consider: JEETGs ipaul_asknam-Spencer-Surgery_.CPP_Certicate_T_Year.paf 41 k5]
Attendance 1 1SGUL #296590] SGUL ePortfolo Services: Re: You completed an obsenvation of Hamzah Niaz 290172019 1059
Worlkplace assessments 1 1SGUL #296565] SGUL ePortfoli Services: Re: Ameera Hasna khan 290172019 1050
Development of clinical and management skils €2 SGUL #292077) SGUL ePortfolio Services: trying to get access to my my progress assessments 09/01/2019 11:42
Student Selected Companent (SSCFY)
Elective - plans for elective and arrangements for home tutor (if required) .
G reparaton - ncudingPreserong et oan (58, Knowiedge Prfcieny Tot(GT) & 0Cts Mail Calendar People Tasks
References for Foundation Programme THIS FOLDER IS UPTO DATE
Career ambitions/aspirations - signpost Careers Advser if necessary
Options:





image6.png
Documentl - Word

(@ Vivienne Parry OBE to give first X | B8 emmacdyer@yahoo.com-Yel X | G The Fiver | Steve Bames'sauth X | 1+ The Open 2019 first rounck Ror. X | 1+¢ Leaderboard - Golf - BBC Sport X Myprogress > Assessments X Rl R U -
HOME | INSERT  DESGN  PAGELAYOUT  REFERENCES ~ MALINGS  REVEW  VIEW  UNIT4 WORDERATOR Emma Emblcton ©
https://sgul.mkmapps.com/myprogress/Responses/respondQti2Laspx?asmtid=9545 o Sea -
<« c @ @ & htpsi/sg pp: yprog P pondQ P 9w Q n @ D | El F F b s = W %y ?j ’i‘j ﬁ ﬁ [3# Signature Line ~
£t Most Visited @) Getting Started () Coffee with our CO0 .. 3 Lotest Headlines [ Myprogress™ e GMC | GMC Connect 1 P Year Homepage 201.. @ SGUL AV Bookings {3 Canvas ] Room 6.2 2019.xisx Kl Reception Rota Dece.. (2) The Monday Debrief (g AFC Handbook I Emma Summer 2019°. (l o W Le © q - T vt Time
Blank Page  Table Pictures Online Shapes SmartAt Chart Screenshot g gy apps - Wikipedia  Online  Hyperlink Bookmark Cross-  Comment  Header Footer Page  Tett Quick WordAtt Drop Equation Symbol
Page Bresk - Pictres - B Video eference = Number - Cop DJObject - e
Pages Tables Iustrations Addins Media Links Comments  Header & Footer Text Symbols
Ty 2 67 i T )
e | -
Finish your assessment
Need to click ‘complete this response’ then need to complete:
You have only completed 0% of your assessment. You will ot be able to submit this response until it is complete.
Abandon this response
If meeting not face to face then student needs to open the form on their device and press finish (bottom
right hand corner);
They need to click ‘email this assessment to your observer to complete later:
PAGE3OF3 B86WORDS [|% ENGLISH (UNITED STATES) B -—+——+ 1w0%

17T 2 [Erar-IEEa 2 ) emwDnn 2R





image7.png
= emmacdyer@yahoo.com - Ya! X 1< Leaderboard - Golf - BBC Sport X Myprogress > Assessments X

9 Myprogress > sssessment > 1 X [

) Vivenne Pany OBE to give =t X

<> c @
2% MostViied @ Getting Started

G The Fiver | Steve Bames's auth X | ¢ The Open 2019 first round: Ror. X

|| Q Sea

c GMC | GMC Connect i P Vear Homepage 201.. (@ SGUL AV Bookings {3 Canves ] Room 6.2 2019.xsx (] Reception Rota Dec...

@ @ https;//sgulmkmapps.com/myprogress/Responses/respondQti2 Laspxlasmtid=9545# a8

Coffee with our CO0... 3 Latest Headlines [ Myprogress™ () The Monday Debriet ) AFC Handbook 3 Emma Summer 2019 7.

Mentor/Assessor name and email

Please provide your observer's name and email address. This assessment will be emailed to them to complete later. Once sent, the response will be locked and you will not be able to make any further edits.

Mentor/ Assessor Name: Emma Embleton Mentor/ Assessor Email: edyer@sgul.ac.uk

Email this assessment to your observer to complete later

Abandon this response.

n @

Cover Blank
Page~ Page
Pages

1

1

2

5

A

15

3

7

fn

PAGE3 OF 4.

HOME

D B ldd@B

INSERT

Page  Table
Break
Tables
2
111 WORDS.

If meeting not face to face then student needs to open the form on their device and press finish (bottom
right hand corner):

They need to put in name and email address of assessor and click the green button ‘email this
assessment to your observer to complete later

ENGLISH (UNITED STATES)

DESGN  PAGELAYVOUT  REFRENCES  MALINGS  REVEW  VIEW  UNITWORDERATOR
=Y = 3 = =
o, s w4 & [» ¥y 7 =
Picues Online Shapes Smartst Chrt Sccenshot | g3 4y agps ~ Wiipedia | Oriine  Hypaink Bookmark Cross-  Comment  Header Fouter_PageTot
e - ! Video errence T Numier- ot
ustrtons nasns e s Comments | eader & Footer

Quick WordArt Drop
Pats~ v Cap
Text

3 Signature Line -
R Date uTime
Object -

Equation Symbol

Symbols

Emma Embleton +

0z B % 10t

227
18/07/2019




image8.png
m emmacd, Myprogress > Assessments X [ Inbox - edyer@sgul.ac.uk - Outlook 7 =@ - x
3 iy HOME | SEND/RECEVE FOLDER VW  ESET
<« ¢ https://sgul.mkmapps.com/myprogress/assessments/default.aspx Search Lo @ - . - = -
psi//sql Py yprog P N T Ignore X & o () Ermeaing [Ftectve o Vanager .ﬂ ~ Search People a
2§ Most Visited @) Getting Started () Coffee with our CO0 ... 3\ Latest Headlines [ Myprogress™ auc GMC | GMC Connect T P Year Homepage 201... () SGUL AV Bookings {3 Canvas Kl Room6.22019xisx Kl Reception Rota Dece... () The Monday Debrief @) AFC Handbook i3 Emma Summer 2019 P.. - % Clean Up~ 7 R&‘ E(‘— FE-)d < 1 Team Email v Done o o oo A“E' qu/ . i 2 Address Book s
. New New cete  Reply Reply Forward B More~ | reon &t bete F oo New love Rules OneNote Assign Unread/ Categorize Follow tore
[~ Email Ttems+ & Junk~ Al v & Reply &Delete ¥ Creste N - Policy~ Read v Up- Y FiterEmail
New Delete Respond Quick steps 5 Move Tags Fing Addins -
< x
Search Current Mailbox (=) 5[ Conent Viilbox_~ € Reply €2 Reply All € Forwerd ‘ July 2019 ,
Al Unread ByDate ~  Newest L Thu 18/07/2019 12:27 MO TU WE TH FR SA SU
4 edyer@sgulacuk
4 Today myprogress@sgul.ac.uk %5527 8 280
Infected tems f
myprogress@sgul.acuk Your Myprogress assessment of Emma Embleton 2 e s a7
fset=d i) 'Your Myprogress assessment of Emma Embleton 12:28 8 14
@ e o o - b Archive Dear Emma Embleton, You have agreed to provide. To Emma Embleton s n
assessment has been sent to your observer. Dot L @ Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.
myprogress@sgul.ac.uk ~ 2 =
Assessments Inbox 1 You completed an absenation of Emma Embleton using 1225 » s
‘onversation Histor Dear Emma Dyer,
b Conversation History . Dear Emma Embleton, Today
sssessments || Peer assessments Sent ltems 4 Three Weeks Ago. e ATE
bEED Its@sgul.acuk =3 You have agreed to provide feedback on Emma Embleton using Myprogress. You can complete the ‘FY Personal Tutor Meeting 500 [ MeetMumforiunch
A Home Al categories = epM SGUL #314306] Helpdesk: Panopto 250872019 Form 2" form by visiting MailScanner has detected a possible fraud attempt from "u2314501.ct.sendgrid.net" claiming to be U —
@omrborss | " | b Fvear i Emms, I you go on the relevant modue on Canvas and hitps/sgul mkmapps com/myprogress/R esponses/anonymousR espond Qti2 1 aspx?id=09aa3 ede-23c4-4be9-9a09-0fd466b89c55 in a ¢
2 | seard b GMC web browser. Tomorrow
[ Assessments E Junk Email XN P vear Commitice
FY Personal Tutor Mesting Form 2 1 B EEREEa When prompted please enter the email address ‘edyer@sgul.ac.uk” to access the form. Any content you have previously provided will v [T
@ Completed assessments Sot by MBBS Course Admin on 17 July response MBS General be included in the form automatically. PERIINT P Veor DAP Gracing Commitice o
e — .  — b MSPE
99 Feedback 2019 12:21 0 respondnow  Resend to If you experience any problems or require any assistance then please email myprogress@sgul.ac.uk. Monday
B || oy sentby email P mobile device bEL Jabna AL 220772019 250772019
Gallery Outbod Regards, 1000 BB
- b P Year 125
& Resources T/PY Floating ECSA Rectal Exam 0 S Personal ‘The Myprogress team — myprogress@sgulac.uk 1000 || P Year DaP PGC Meeting UK/UNic
raduate hitps/z00m us//BLIT11244
Progress & reports Set by MBBS Course Admin on 20 June responses ' DREGTE 13:00 [] ACP prep - update my presentati... |
2019 11:12 0 i | = b Prizes ’
G RSS Feeds 1400 | Doctorappointment @3 |
feedback 1 SGUL General T
bS Jabna AlL 22/07/2019-26/07/2019
T/P DOP Diagnosis of Death 0 S b Staft 0920 | HepwithpAOSCEZ
> TYear . e meet
‘Set by MBBS Course Admin on 20 June responses ' - 1100 :‘B‘;‘"’ meeting
2019 11:12 respond now Resend to
0 e b UKFPO PSR P vear Resit DAP Grading Comm:
feadback b Unie ey r—
b Search Folders
Wednesday
T/P DOP Arterial Gases 0 N Jabna AL s s
' b ClinTeach Day My Progress =Y y ~
Set by MBBS Course Admin on 20 June responses o 0915 | ntenewsfor P Yea Coordnator
2019 11:12 0 | B  Information Transfer — . You completed an observaton of Emma Embleton using Myprogress Lestnanamnuteson =] o930 | stGeoroe's Unversty - MBS .
feedback device 1 Your Myprogress password has been reset 20 minutes ago H27/8 (Hunter Wing, Second Flo..
b SSCFYadmin SSCFYadmin WHATSNEW | € [sGUL #314143) SGUL ePortfolio Services: Log on 23 days ago 09:42
wAL 1 Your Myprogress password has been reset 27 doys ago 1137
T/P DOP Female Catheter 0 N ATTACHMENTS | (3 [SGUL #306595] SGUL ePortfolo Senies: Ctheter obsenation oams 2019 1224
et by MBBS Course Admin on 20 June responses ' MEETINGS ) [SGUL #307726] SGUL ePortfolio Services: Surgery Placement Sign Off 29/04/2019 14:53
R B | condnon | Resendto [§Poul_Askham-Spencer-Surgen._CPP_Certfcate T Year.pdf 41 KB)
0 et €1 5GUL #296550] UL ePrtolo Seics:Re ou campletd an absenation of Hamsah Nisz syame 109
feedback ) [SGUL #296565] SGUL ePortfolio Services: Re: Ameera Hasna Khan 29/01/2019 10:50 =
T/P DOP Insertion IV Cannula Mail Calendar People Tasks
Set by MBBS Course Admin on 20 June THIS FOLDERIS UPTO DATE.  CONNECTED T0: MICR
2019 11:12 Resend to
‘mobile device





image9.png
Myprogress > assessment > ' X [l N M
HOME  INSERT ~ DESIGN  PAGELAYOUT  REFERENCES ~ MAIINGS  REVIEW  VIEW  UNIT4 WORDERATOR Emma Embleton +

N wooae W 2 OD R = [ Signature Line

[, Date & Time

Leaderboard - Golf - BBC Sport X Myprogress

) Vivienne Pany OBEto gvefir emmacdyer@yahoo.cor

c @

2% MostViied @ Getting Started

G The Fver | Steve Bames's au “The Open 2019 first ounck

N @
LI 5 7]
() The Monday Debriet ) AFC Handbook 3 Emma Summer 2019 7. OR B Ld kg B

https://sgul.mkmapps.com/myprogress//Responses/anonymousRespondQti2 1 aspx?id=09aa3ede

Coffee with our CO0... 3 Latest Headlines [ Myprogress™ < GMC | GMC Connect 1 P Vear Homepsge 201... @ SGUL AV Bookings {3 Canvas {3 Room 62201915 3] Reception Rota Dece...

L Cover Blank Page  Table Pictures Online Shapes SmatAt Chart Screenshot g gy apps - Wikipedia  Online  Hyperlink Bookmark Cross-  Comment  Header Footer Page  Tett Quick WordAtt Drop Equation Symbol
Poge- Page Break - Pictures - - Video eference S0 Number- Boxe Pase - Cap [JObject - -
Pages Tables Iustrations Addins Media Links Comments  Header & Footer Text Symbols
. RN R SRR SRR SRR BRRT SNN SRE SNRS SRR TR TR SR RN A
Please enter your name and the email address at which you received the invitation to assess Emma Embleton
Mentor/ Assessor Name: Mentor/ Assessor Email:
If meeting not face to face then student needs to open the form on their device and press finish (bottom T -

right hand corner):

Assessor gets this ema

1

1

2

5

A

They click the link and get this:

15

3

They need to put in name and email address of assessor and click the green button ‘email this
assessment to your observer to complete later

7

fn

PAGE4 OF4 122 WORDS

172 2 ERA2rN - IEa 2 emwDn 22

[ ENGUSH (UNITED STATES B -+ w0




image10.png
Documentl - Word

Emma Embleton +

9 Myprogress > sssessment > 1 X [

(&) Vivienne Parry OBE to give firs: X | M1 (1 unread) - emmacdyer@ychc X | G The Fiver | Steve Bames's auth- X | ¢ The Open 2010 fist round: Ror X | #+¢ Leaderboard - Golf - BBC Sport X Myprogress > Assessments X
HOME | INSERT  DESIGN  PAGELAYOUT  REFERENCES ~ MAIINGS  REVIEW  VIEW  UNIT4 WORDERATOR

3 Signature Line -

<« c @ @ httpsi/sgul.mkmapps.com/myprogress//Responses/anonymousRespondQti21.aspx?id=09aa3ede-23c4-4be9-9a09-0fd466b8Ic558tass: Sear N @ 8 -
@ ps//sg pps.com/myprogress//Responses/anony pondQti2Lasp ] wl|Q M= e o Mo o ?jﬁﬁﬁ —
£3 Most Visted @) Getting Started () Coffee vith our C00... 3 Latest Headiines [ Myprogress™ s GMC| GMC Connect T P Vear Homepage 201... () SGUL AV Bookings {3 Canves 3 Room 6.2 2019.xisx (3] Reception Rota Dece... () The Monday Debrief (g AFC Handbook K3 Emma Summer 2019 . 1 a WL q =) =P
Cover Blank Page  Table Pictures Online Shapes SmartArt Chart Screenshot gy apps - Wikipedia Online  Hyperink Bookmark Cross-  Comment  Header Footer Page  Text Quick WordAtt Drop Equation Symbol
Page+ Page Break - Pictres - B Video eference T Numbere Boxe Partse - Cap. [JObject - S
Pages Tables Iustrations Addins Media Links Comments  Header & Footer Text Symbols ~
m Z F R ERE- RN SR RN RN RIE AT SHAE WS - NS TINNE T 9T NN IR
L - sazon gt wns S
s your ssesert e
You have completed 100% of your assessment, are you sure you want to finish now? — S
Complete this response
e
They need to put in name and email address of assessor and click the green button ‘email this
assessment to your observer to complete later:
Need to enter email address (the one they received the link to) and name and then click ‘continue this
assessment’
- Then complete form and click finish:
PAGESOF5 148WORDS ¥ ENGLISH (UNITED STATES) B -————+ 10
- 1220
EREIN
RRLY - = I C





image11.png
Vivienne Parry OBE to give firs: X i (1 unread) - emmacdyer@yah: X | (G The Fiver | Steve Bames'sauth. X | ¢ec The Open 2019 first round: Ror X | t¢c Leaderboard - Golf - BBCSport X | [B Myprogress > Assessments X Myprogress > assessment > ' X [
~ INSERT | DESIGN  PAGELAYOUT  REFERENCES  MAIINGS  REVIE Emma Embleton -
<« Cc @ @ https//sgul.mkmapps.com/my ou )ti21. B -9 Q Lo @ g ) -
Y sto w
25 Most Viited. @ Gettng Started (D Coffee with our CO0... 3 Latest Headlines [ Myprogress™ cuc GMC| GMC Connect T P Year Homepage 201 ¢ {3 Canvas (0 Room 62 2019xisx (] Reception Rota Dece... (5) The Monday Debrief @) AFC Handbook ] Emma Summer 2019P. SAR =N | I

SmartAr Chart Sereenshot  Widpedia Cos . Diop Equation Symbal
ROt 3y apps + Wik % Clome - auaton ym

Tables Iiustrations Add-ins Comments Header & Footer Symbols
2 67 s

They need to put in name and email address of assessor and click the green button ‘email this
assessment to your observer to complete later

u certain

Need to enter email address (the one they received the link to) and name and then click ‘continue this
assessment’

Then dlick ‘complete this response

PAGESOFS 153WORDS [j% ENGLISH (UNITED STATES) B B -——F——+ 10%

~
2 B ‘| ol 2D
e > a0 N T PN





image12.png
https://sgul.mkmapps.com/myprogress/Responses/Than!

% MostVisited @ Getting Started (9 Coffee vith our CO0 .. 3\ Latest Hesdlines [ Myprogress™ s GMC | GMC Connect T P Year Homepage 201.. @ SGUL AV Bookings {3 Canvas {3 Room 6.2 2019xisx 3] Reception Rota Dece...

Thank you for completing this assessment.

To exit this site, please close your browser window.

4

N @
(D) The Monday Debriet ) AFC Handbook 3 Emma Summer 2019°...

Q Search ¥

FILE

Cover
Page~

1

1

2

5

A

B DA

Page Break -
Pages Tables

oF6

HOME | INSERT

BlddB

DESIGN  PAGELAYOUT  REFERENCES  MAIINGS

L dsee W

Iiustrations
2 1 g 1 2 3 4 56 7 s 9w m

‘Then complete form and click finish:

REVIEW  VIEW

UNIT4 WORDERATOR

—
=5

Addins Media

2

&

©

)

i

[

)

Documentl - Wor

D 0o W

(r—

A= [¥SignatureLine ~ T O

=5 4

Links

Pictures Online Shapes SmartArt Chart Screenshot g vy apps - Wikipedia  Online  Hyperlink Bookmark _Cross-
Pictures  ~ - Video

5

reference

Comments

N

Then dlick ‘complete this response:

Then click ok

156 WORDS ENGLISH (UNITED STATES)

Comment

"

Header Footer

®

2 Date & Time
Page  Tet Quick WordArt Drop Equation Symbol
-~ Number- Box- Pats- - Cap~ [JObject - -
Text Symbots -

Header & Footer

Need to enter email address (the one they received the link to) and name and then click ‘continue this
assessment’

B -——+——+ 100%





image1.png
= emmacd

Myprogress > assessment > ' X [l

HOME  SEND/RECEVE  FOLDER  VIEW  ESET

c https://sgul.mkmapps.com/myprogress/Responses/respondQti21.aspx?asmtid=9545 Search N @ - - -
@ ps://sg ps.com/myprogress/Responses/respondQii2 . asp 5] o Q £ - G S (3 (Y (3 Remng e 5 ToMansger v = e
£ Most Visited () Getting Started (©) Coffee with our COO .. 3, Latest Headlines [ Myprogress™ e GMC| GMC Connect 1 P Vear Homepage 201... (@ SGUL AV Bookings {3 Canves 3 Room 6.2 2019.xisx 3] Reception Rota Dece... (2) The Monday Debrief ) AFC Handbook K3 Emma Summer 2019 . 2 Clean Up~ = E(— S= 2 TeamEmail ¥ Done =1 5 Address Book
L New New Deete  Reply Reply Fomward Eijore~ @ gy & Delete F Cronte New Move Rules OneNote  Assign Unread/ Categorize Follow Store
New Delete Respond Quick teps 5 Move Tags Find Addins ~
P 5 Your 0% < x
By LT ting Fi 2 PEECH G AC R . ers Here Search Current Mallbox (Ct1+B) B | Current Mailbox_+ €2 Reply (€2 Reply All S Forward ‘ July 2019 »
y e AllUnread ByDate ~  Newest L Tu 25/06/2019 1517 MO TU WE TH FR SA SU
Part A > Section 1 > FY Personal Tutor Meeting Form Questions. 4edyer@sgulac
'g Form Qu {ELEY 4 Three Weeks Ago Apache <apache@rt.sgul.ac.uk> on behalf of lts@sgul.ac.uk %25 2% 2725030
Infected Items
FY Personal Tutor Meeting Form Questions Its@sgul.acuk & [SGUL #314306] Helpdesk: Panopto P e
b Deleted ems [SGUL #314306] Helpdest: Panopto 250672019 I s 1
rchive Hi Emma, I you go on the elevant module on Canvas and o Emma Enbleton
Itis compulsory that students have two communications with their Personal Tutor per year including at least one face to face meeting. This will be monitored as part of the Dr as Professional (Da?) domain. o sous © You eplied t tis message on 25/06/2013 1600 s 2
Date of meeting/communication: We removed extra line breaks from this message. 2 =
Inbox ~ » B
» Conversation Histo
18/7/2019 o 2 2] Today
e Higmma, Graduation Al day
o 0 | MeetMumtorinen
o . EPM If you go on the relevant module on Canvas and then dlick on the Panopto tab on the global navigation, you should be able to see an icon 1300
Student attended/responded n 2 timely andprofessional manner? o which resembles three bar charts near the topright hand side of your screen. 1939 [ Sceen shots of pesona ot .
Yes > 6MC Tomorrow
Clicking on this icon willallow you to see the stats for the whole module. You also have the abiliy to select the time range. -
o Junk Email LR P vear Commitice
b MBS 5 Vears1 &2 Letme know if you need anything else. PRI L caving cord or Rianna
~ype of commanication (lease tick ane): MBS General ORI P Vol DAP Gracing Commitice p--
b MSPE Kind regards, "
Feeeto ace ba i man s senos
On Tue Jun 2514:44:29 2019, edyer wrote: e 5
E-mail > Year Hello, 125
= Personal 10:00 I P Year DaP PGC Meeting UK/UNic
itps.//z00m.us/B11711244
Please confirm that student’s social circumstances have been discussed (financial situation, personal and family issues, mental and physical health, accommedation): b e Isit possible to pull areport of all Panopto recordings on a particular psi//z00m.us/i8
S Canvas module? | wan to look at the stats for lots or recordings and 1300 ([PACPBepupGSIE Y eseREBa]
Yes a—_— wondered f there was any other way to do it rather than having to look at B e f—]
each one individually.
o » SGUL General T
DEF Many thanks, L ebnaan 22107/2019.26/07/2019
Please confirm that student’s academic progress has been discussed. Please consider: b Staff oo30 | HelpwithPAGSCE?
Attendance e Emma 1100 || Elective meeting
Workplace assessments 2] T5C
BUTTE® Emma Embleton | Clinical Medicine Manager PO o Rt DAP Gracing O
Development of clinical and management skills 5 p— ——
Student Selected Component (SSCFY) S Institute of Medical and Biomedical Education 1500 (FGREDESI
Elective - plans for elective and arrangements for home tutor (if required) | Wednesday
Exam preparation - including Prescribing Safety exam (PSA), Knowledge Proficiency Test (KPT) & OSCEs b ClinTeach Day LTS - B Jabna AL 220 26/
References for Foundation rogr e 0515 | et Yo Gt
Career ambitions/aspirations - signpost Careers Adviser if necessary » Information Transfer n 2 [SGUL #316830] LTS Job Closed: Panopto Recording Yesterdsy 0930 [=] | 4930 | st George's University - MBBS P...
(2 [SGUL #316830] Helpdesk: Panopto Recording Yesterday 09:28 H2.7/8 (Hunter Wing, Second Flo...
Yes » SSCFYadmin SSCFYadmin WHATSNEW | 0 [SGUL #316776] TS Job Closed: Panopto Vesterday 09:27
Mo maL (€2 SGUL #316330] Helpdesk: Panopto Recording Yesterday 0923
ATIACHMENTS | (31 [SGUL #316830] LTS Job Logged: Panopto Recording Yesterday 09:09
Have additional mesting notes been recorded elsewhere? MEETNGs | © [SGUL#3I6T76] Helpdesk: Panopto, Vesterday 09:06
€2 1SGUL #316776] Helpdesk: Panopto Tuesday 1714
(21 [SGUL #316776] LTS Job Logged: Panopto. Tuesday 15:24
1 SGUI $3143061 175 loh Closect: Panaote Pamcannissn

Mail Calendar People Tasks

THIS FOLDER IS UP TO DATE. Y P —— )





image2.png
(2 Vivienne Parry OBE to give firs: X ™ emmacdyer@yahoo.com-Yai X | (; The Fiver | Steve Bames'sauth X tsc The Open 2019 first round: Ro: X | ssc Leaderboard - Golf - BBC Sport X LU Ry OSSRl [ Myprogress > assessment > P X el

HOME  INSERT  DESIGN  PAGELAYOUT  REFERENCES ~ MALINGS  REVIEW  VIEW  UNIT4 WORDERATOR Emma Embleton -
<« Cc @ @ https://sgul.mkmapps.com/myprogress/Responses/respondQti21.aspx?asmtid=9545 5] | | Q sea i @ =] . Y
. Calibri (Body) - |11 ~| A A Aa~ A iz -iz- T "
8 Most Visited @ Getting Sarted () Coffee with our CO0 .. 3\ Latest Headlines [ Myprogress™ oxc GMC| GMC Connect i P Vear Homepage 20L... @ SGUL AV Bookings {3 Canvas £ Room 62 2019.sx Kl Reception Rota Dece... (2) The Monday Debrief @ AFC Handbook i Emma Summer 2019 P, ﬁ Copy (od) ! AaBOCCDC | AZBbCCDC AABI assbeee aasbeeo aasbeco: ABbCCDC AGBHCCDC AaBBCCD AGBBCDC || oo pce
Paste - - A~ = lormal | TTNo Spac... Headin cacin itle ubtite  SubtieEm... Emphasis Intense ron ucte Intense Q... Sublle Ref... Intense Re.. Book Ttle
o P omatpaner BT U e X X E2WN & TNormal | TNoSpac.. Headingl Heading2 Ttk Subtitle  SubtleEm.. Emphasis IntenseE.  Strong  Quote Intense Q.. SubtleRef.. IntenseRe.. BookTit N Select~
Clipboard 5 Font 5 Paragraph 5 Styes 5 Editing ~
= RN R SRR SRR SRR TNRE SHNT SRE SNRS SHN TR A SR RN AT
Finish your assessment :
You have completed 100% of your assessment.
Abandon this response ~ = -
Complete this response - >
w = == BT ]
Current date entered automatically but can change f click in date box.
El
PAGE1OF1 12WORDS [ ENGLISH (UNITED STATES) B -—+——+ 1w0%

172 2D B o ® 2 ] euprune 22





image3.png
) Vivenne Pany OBE to give =t X

<> c @
2% MostViied @ Getting Started

= emmacdyer@yahoo.com- Yol X | G The Fiver| Steve Bames' au

X | 2¢ The Open 2019 first rounck Rc

® @ https;//sgul.mkmapps.com/myprogress/Responses/respondQti21.aspx?asmtid=9545

Coffee with our COO... 3\ Latest Headines [ Myprogress™

Mentor/Assessor name and email

Mentor/Assessor Name:

X

1< Leaderboard - Golf - BBC Sport X

Mentor/Assessor Email:

Myprogress > Assessments

X

|| Q Sea

c GMC | GMC Connect i P Vear Homepage 201.. (@ SGUL AV Bookings {3 Canves ] Room 6.2 2019.xsx (] Reception Rota Dec...

9 Myprogress > sssessment > 1 X [

() The Monday Debriet ) AFC Handbook 3 Emma Summer 2019 7.

n @

HOME

ﬁ cut Calibri Body) ~[11 -] A

. Copy
aste .
T S Formatpainter B T U v 3 X

INSERT  DESIGN

Clipboard r. Font

1

1

2

5

A

5

3

3

"

A

2

2

PAGE1OF1 25WORDS []2 ENGLISH (UNITED STATES)

PAGE LAYOUT

A

Current date entered automatically but can change if click in date box.

Once you press finish (bottom right hand corner)

Need to dlick ‘complete this response’:

MALINGS  REVEW  VIEW  UNIT4 WORDERATOR
L9 | nagbeene asBbcene AQBI aseoccr aosbcene asbee:
2+ | TNomal | TNoSpac. Headingl Heading2 ~ Tile  Sublile SublleEm. Emphasis Intensef
Paragraph 5 stytes
EEN R SRRE NS SNNS ENNR ENNS SNRY SRRE SNRY RRK RRE R RN -IRE IR IR RIS
= - TS E———

AaBbCDC

Strong

"

®

AaBbCCDC

Quote

Intense Q.

AaBECCDL AaBbCCD.

Subtle Ref... IntenseRe... Book Title
B
© oz D

Emma Embleton +

i Find -
2 Replace
It Select~

Editing

SN

P ——

1224
18/07/2019




