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HR Submissions Deadline Dates for employee changes 2021 ~ 2022
	Month of change
	Submission deadline for Changes forms and forms to set up new Casuals/Students

	December 2021
	26 November 2021

	January 2022
	31 December 2021

	February 2022
	3 February 2022

	March 2022
	3 March 2022

	
	


*** Please note the above dates may change as the need dictates**
Please ensure all information is with HR prior to the deadline date, otherwise the change will be processed the following month. 
Please note as timesheets are paid a month’s in arrears, this could result in a payment being delayed by two months.
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