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Changing your address  

 

 

 
 

 

You can update your personal 

address in MyWorkplace from 

your quick links on your 

homepage. 

 

 
 

 
 
 

 
 
 
 
 
 

When clicking ‘change my 

address’ you will be taken to a 

new ‘Address details’ screen. 

 

MyWorkplace uses an automated 

UK address finder called Quick 

Address.  

 

All you need to enter is your post 

code at this point.   

 

Enter Your Postcode 
 

 

 
 

 

 

 
 

 

      

When you type in your post code 

and press the magnifier glass 

(search button). Your address 

and house number will appear in 

a drop down list.  

 

Select your address from the 

selection with your mouse to 

populate all required address 

fields. 

 

 

 

Press save and your address will 

be updated. 
 

 


