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Dear Permit Holder,

On collecting your new access card you will need to provide the following:

· A University/Trust ID card

· A signature on receipt of the access card

Please take a few moments to read the Terms & Conditions below before collecting your card.

Terms & Conditions
· Access card is the responsibility of the card holder.

·  If permit holder leaves SGUL - the access card must be returned to the Estates & Facilities office prior to leaving. 

· The access card is property of SGUL.

· There will be a £10 charge for replacing lost or damaged cards. Old cards will be cancelled.

· Permit holders should use access card to allow their own vehicles into the Hunter car park only 

-
Having an access card does not guarantee the right to park in Hunter wing car

Park, if all spaces are in use.  Access to the car park is on a first come first served

basis.
For any questions or queries please contact the Helpdesk on x1234, or via e-mail estates@sgul.ac.uk
