Population Health Research Institute 
Staff Development Funding 
Application Form
This form should be completed when requesting institute funding for staff development and training activities.  All applications must be supported by the applicant’s line manager.  Please complete in full and include a signature from your line manager (an electronic signature is acceptable).  You should then forward your application electronically to Cheryl Watson (cfurness@sgul.ac.uk). 

Staff members may apply for funding at any time. Please see guidelines for help in preparing your application.  The application will be reviewed by the PHRI Staff Development Fund Committee. 

 Approval for funding must be awarded prior to enrolling on courses / conferences / activities.  Funding cannot be granted in retrospect.

SECTION 1
PERSONAL DETAILS

	Name
	
	Job Title
	

	E-mail
	
	Telephone
	


SECTION 2
ACTIVITY DETAILS

Please provide details of the course/conference you wish to undertake. 
	Title
	

	Provider
	

	Start Date
	

	Duration
	

	Deadline for course/conference  date
	


THE FOLLOWING SECTION IS FOR OFFICE USE ONLY

	Date received
	Date actioned

	Funding source
	Contract end date

	Full/part-time
	

	Committee approved
	Not approved

	Total funding granted: £
	


SECTION 3
PERSONAL REVIEW (PR)

Please provide details of which training and development need this activity will meet.

	Date of most recent PR
	

	Training/Development need identified in PR


	

	Reason for need


	

	Why was this activity chosen?


	


SECTION 4
EXPECTED COSTS

	Total Course or conference Fees
	

	Are you intending to claim for travel to the course/conference?     Yes/No

If so what is the approximate expected cost?
	


SECTION 5
APPLICATION FOR FUNDING

In the space below please indicate how undertaking the above activity will assist you in your current job and future career development:

	


SECTION 6
LINE MANAGER APPROVAL
Name of Line Manager ____________________   Signature _____________________   Date ___________
Population Health Research Institute Staff Development Fund                                     Updated 16/04/2019 

