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AUTHORISATION OF APPOINTMENT

	Job Title
	

	SGUL Reference Number
	

	Grade
	

	Department
	

	Interview Date
	


The following were panel members for these interviews (please indicate whether panel members have attended a Recruitment and Selection Workshop within the last three years):
	Name
	Title 
	Department 
	W/shop?

	
	
	
	Yes / No

	
	
	
	Yes / No

	
	
	
	Yes / No


	NB : The Funding Body  NEEDS/ DOES NOT NEED to give approval of the applicant prior to appointment


Please make sure that the successful candidate has verbally agreed with you the information below, before returning this form to the Human Resources Department:
	Offer to be made to
	

	Proposed Salary
	

	Provisional Starting Date
	

	Reserve Candidate (if appropriate)
	


In the letter or contract, we state the names of those who provide "Specific Direction” and "General Direction" to the post holder.  Please confirm the names of those people here:

	Specific Direction
	

	General Direction
	


	Name of Panel Chair
	

	Signature of Panel Chair
	

	Date
	


Please return to the Recruitment Team with the Interview Schedule, Interview Assessment Form and any interview notes
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